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Our Lady of Fatima Elementary
2019-2020
Quick Reference of Important Dates
Terms

First Term: August 8 – October 11(43 days)
Second Term: October 15 – December 20 (47 days)
Third Term: January 6 – March 13 (42 days)
Fourth Term: March 17– May 22 (47 days)

9-Week Test Days

First Term: October 9, 10, 11
Second Term: December 18, 19, 20
Third Term: March 11, 12, 13
Fourth Term: May 20, 21, 22

Report Card Day Oct. 21
Report Card Day Jan. 10
Report Card Day Mar.23
Report Card Day May 22

Teacher Workdays

August 1, 2, 3, 5, 6, 7, 2019 & May 26, 2020

Holidays
Labor Day – September 2, 2019
Fall Break – October 14, 2019
Thanksgiving – November 25 – 29, 2019
Christmas Holidays – December 23, 2019 – January 3, 2020
Martin Luther King Holiday – January 20, 2020
Mardi Gras Holiday – February 24, 25, 2020
Good Friday – April 10, 2020
Spring Break – April 13 - 17, 2020
Last Day of School May 22, 2020

60% Days

After Care will only be available on the January 12. All other 60% days will not have after care services.
August 8, 2019 (No aftercare)
December 20, 2019 (No Aftercare)
January 10, 2020 (Aftercare)
April 9, 2020 (No Aftercare)
Spring Fest Friday (No Aftercare)
May 22, 2020 (No Aftercare)
Emergency (Weather) Days
November 25, 26, 27, 2019
Our school day is from 8:00 a.m. – 2:50 p.m. each day.
IOWA Testing Dates March 30 – April 3, 2020
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OUR LADY OF FATIMA ELEMENTARY SCHOOL
320 Jim Money Road
Biloxi, Mississippi 39531
(228) 388-3602 School
(228) 385-1140 Fax
(228) 388-7980 Cafeteria
Office Hours 8:00 a.m. to 3:30 p.m.
Email: chahn@olfschool.org; mgee@olfschool.org
NOTICE
TO ALL PARENTS, STUDENTS, AND OTHER INTERESTED PARTIES
This handbook is designed to be a synopsis of the policies and procedures of this school and it is not intended to
be all-inclusive. The school is governed by general policies applicable to all schools within the Catholic Diocese
of Biloxi as well as local school board policies. These are available for your review in the school office, and form
an integral part of the agreement the school has entered into with parents to educate their children. It is expected
that the handbook, local policies and general policies are consistent, however, at certain times due to human error
and/or amendments to various parts, conflicts could arise. To the extent that a conflict exists, general policies
shall take precedence followed by local school board policies and finally this handbook.
VISION STATEMENT
Our Lady of Fatima is a Catholic School centered on a love of God and learning, a respect for all and the
development of each child’s full potential.
MISSION STATEMENT
The staff of Our Lady of Fatima School is dedicated to providing a Catholic education, which supports and
encourages each student to reach his/her full potential.
BELIEFS:
• We believe that everyone has the right to learn in a loving, safe environment.
• We support and promote the mission of the Catholic Church.
• We facilitate the development of academic and social skills necessary for living in today’s society.
• We encourage high moral standards.
• We are open to progressive techniques and technology.
• We believe everyone has the responsibility to treat others respectfully and honestly.
• We believe in a close interaction with church, school and community.
• We recognize the uniqueness of every child and celebrate their similarities and differences.
School Motto
“Be it known to all who enter here that Jesus is the reason for this school!”
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CATHOLIC DIOCESE OF BILOXI MISSION STATEMENT FOR CATHOLIC SCHOOLS
The Catholic school community within the Diocese of Biloxi, a ministry of the Catholic Church, embracing the
teachings and traditions of the past, accepting the challenges and opportunities of the present, and preparing for
the demands of the future, provides an education based on Christ’s teaching and Catholic values which focus on
the formation of strong moral character, the furtherance of academic excellence, the inspiration to serve others,
and the motivation to achieve God-given potential in the local and the world communities.
OUR LADY OF FATIMA ORGANIZATIONAL CHART
Diocesan Level
Bishop; Superintendent
Our Lady of Fatima Catholic School is part of the greater communities of Our Lady of Fatima Parish Church, and
the Catholic Diocese of Biloxi. The Bishop delegates the direction of the educational ministry of the diocese to
the Superintendent of Schools. Within the context of the shared responsibility processes the Diocesan
Superintendent speaks for the Bishop and advises and supports Pastors, Principals and School Advisory Councils.
Parish Level
Pastor; Associate Pastor
The Pastor is the spiritual and temporal head of the parish (canonically). The Pastor is the key person in the parish
educational program.
Local Level
Pastor; Principal; School Faculty and Staff, School Advisory Council; and Parent-Teacher Organization.
The principal is responsible for the local school. Each school operates independently in making curriculum,
budgetary, and governance decisions under the umbrella of diocesan policy. Therefore the local principal is also
a district superintendent. For state department of education purposes, the local Catholic School administrator
serves as both superintendent and principal.
School Advisory Council (formerly school board) whose authority is derived from the Ordinary of the diocese
is called into being by the local parish and given its mission to provide quality Catholic education for all those
children in the parish whose parents choose to take advantage of such an opportunity. To be a School Advisory
Council member, then, is more than just a job and is distinctively different from a political commitment. It is to
accept a mission and to bring to that mission one’s talents, wisdom, experience, faith life and good will. It also
implies a willingness to accept and an eagerness to seek information and spiritual formation.
The School Advisory Council, like that of the parish council, is only operative while in formal session, and in an
advisory capacity. The function of a School Advisory Council is to provide a support mechanism to assist the
principal in creating school policy. The Council makes recommendations to the principal and pastor regarding
policy. The Council in its meetings does not address disciplinary issues, personnel issues, implementation of
policy or any matters that involve the daily operation of the school. Those items will not become agenda items.
Decisions of principals are final and appeals to the Diocesan School Advisory Council are for cases of expulsion
only. No appeals of principal’s decisions can be made to local School Advisory Councils. In serious matters the
pastor’s decision is final. The handbook for Pastors, Principal, and School Advisory Councils dated June
2006, delineates the roles of Pastors, Principals, School Advisory Councils and Parent Teacher
Organizations.
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2019-2020 Council Members
Pastor – Fr. Henry McInerney
President – Rob Myers
Vice President – John Shinn
Secretary – Aimee McLendon

Members
Chris Krohn
Valerie Johnson
Nicole Smith.
Jill Mitchell

Support from the Parent Teacher Organization is a very large part of the overall Catholic environment. The
Primary purpose of a PTO is to assist the principal in providing additional activities and events to help students,
and
To raise additional funds that directly supports the school. Active involvement of school staff and parents is a
major part of a successful PTO.
EVALUATION & ACCREDITATION
Our Lady of Fatima has AA State Accreditation and is accredited by AdvancEd. The school makes an annual
report to the State Department and AdvancEd on its progress in relation to evaluation recommendation and
accreditation standards.
Our Lady of Fatima, in accordance with the Education Reform Act, plans a Staff Development Program annually
and reviews and updates a Five Year Plan for the ongoing improvements of the school.
NATIONAL CATHOLIC EDUCATION ASSOCIATION
Our Lady of Fatima School maintains membership in the National Catholic Education Association...
Civic Regulations – Compliance Policies
1. Civil Rights Act of 1969: Our Lady of Fatima School, in accordance with the Civil Rights Act of 1969,
continues its non-discriminatory policy, which admits students of any race to all the rights, privileges,
programs and activities generally accorded or made available to Fatima students. The school further
declares that there will be no discrimination “on the grounds of race, color, or national origin” in the
administration of educational policies and application for admission.
2. Title IX 1972: Our Lady of Fatima School, in accordance with the requirements of Title IX of the Civil
Rights Act, announces that it is in compliance with the Civil Rights Act regarding discrimination on the
basis of sex in its admission policies, employment practices and its treatment of students.
3. Rights and Privacy Act 1974: Our Lady of Fatima School is in compliance with the provisions granted
under the Family Educational Rights and Privacy Act 1974.
4. Education Reform Act 1982: Our Lady of Fatima Staff is presently engaged in a program of StaffDevelopment and a Five Year Plan for the on-going improvement of the school.
5. Asbestos: Our Lady of Fatima School adheres to the State and Diocesan required three-year inspection
plan.
In compliance with the requirements of AHERA, Our Lady of Fatima School completed an
inspection on Wednesday, June 5, 2013 and found no significant changes to the condition of
known or suspect asbestos-containing material in the school.
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Attendance
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ATTENDANCE
AGE: (In accordance with Mississippi State Law) Students entering kindergarten have to be five years of
age on or before September 1, beginning the current school year.
Students entering Grade 1 have to be six years of age on or before September 1, beginning the current school
year.
A record of attendance is kept in the Mississippi School Register provided by the Diocesan Office.
MISSISSIPPI COMPULSORY SCHOOL ATTENDANCE LAW’
(Section 37-13-91; 2f)
Regular school attendance for every child who has attained the age of six (6) on or before September 1
and who has not attained the age of seventeen (17) years on or before September 1 of the calendar year.
THE COMPULSORY SCHOOL ATTENDANCE LAW:
• Requires that a parent, guardian, or custodian of a compulsory school age child must enroll
the child in a school and cause the child to attend school.
• Requires a parent to inform the school of the reason for the child’s absence from school.
• Requires the school to report excessive unexcused absences to the youth court authority.
Any parent found in non-compliance with the law may be subject to a fine up to $1,000 or up to one
year
in jail or both.
EACH OF THE FOLLOWING SHALL CONSTITUTE A VALID EXCUSE FOR ABSENCE:
•
•
•
•
•
•
•

Illness or injury which prevents the child from being physically able to attend school.
When isolation of a child is ordered by the county health officer.
When it results from the death or serious illness of a member of the immediate family.
When it results from the attendance of a child at the proceedings of a court appearance.
If the religion of a child requires or suggests the observance of a religious event.
When it is demonstrated to that the purpose of the absence is to take advantage of a
valid educational opportunity such as travel.
When the absence results from attendance at an authorized school activity.

When a child has accumulated twelve (12) unexcused absences during the school year the parent is responsible
for obtaining the appropriate documentation about the absence. The student is responsible for collecting and
returning missed assignments to his/her teacher(s). Students will be given 2 days per l day absence to makeup and return missed assignments. If these assignments are not returned in the time allotted a grade of zero
will be placed in PowerSchool.
If a student checks out for more that ½ of the school day due to illness, the student will not be allowed to
participate in extracurricular activities (i.e. basketball practice/game, golf, drama, choir, etc.)
Any student who misses (20) twenty unexcused absences, shall be subject to retention.
8

The following procedure is how we will monitor absences and reporting unexcused absences:
1) If a child has accumulated five (5) unlawful (unexcused) absences, the principal will send a first
warning letter to the parents of the child.
2) After ten (10) unlawful, (unexcused) absences, the principal will send a second warning letter to the
parents of the child.
3) When the child has accumulated twelve (12) the principal shall notify the parent by letter and call the
youth court authorities for their investigation into the case.
Students may be penalized in their academic studies for missing classes. However, if circumstances, such as
surgery, long-term illness are involved, the principal, in consultation with the parents, makes a decision in the
best interest of the student.
TARDINESS A student is tardy if he/she arrives after 8:00 a.m. The policy at Our Lady of Fatima requires
all tardy students to be signed in at the office by a parent, legal guardian, or parent’s designee. Continual
tardiness is reflected in reports and records. Parents are expected to cooperate in solving the problem. A
cumulative total of five (5) tardies per term, as recorded by the teacher and/or in the principal’s office.
WITHDRAWAL The school should be notified of intention to withdraw at least one week ahead of time.
Date and reason for withdrawal is noted in cumulative record in so far as this is ascertained.
When a student is withdrawn from school a report card and teacher report are given to the parents. Other
records are forwarded directly to the school of transfer on receiving a request card from the school. A copy
of the record is kept permanently in Our Lady of Fatima.
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Admission
Tuition Schedule
Finance
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ADMISSION
Registration
• All new and transfer students must be registered by parents or guardians. A registration form must be
completed. This does not mean official acceptance. References are first verified when possible. The
student’s academic position is objectively established through school transcripts or by a standardized test.
Any student transferring from another school will be on a probation period of 9 weeks before full
acceptance to this school. All records and testing must be completed to determine acceptance. A birth
certificate has to be verified by the principal before registration is official. Catholics have to present
Certificates of Baptism. It is our policy to return all such certificates immediately. We need a copy of
each student’s social security card.
• Parents are expected to make the school aware of any emotional, physical, or other problem, which may
need special care of services on the part of the staff or personnel.
• All students entering Mississippi schools for the first time require Mississippi Health Board Compliance
by law.
• The school requires a copy of any legal guardianship.
• When all of the required paperwork is received by the registrar, the student is officially accepted.
Student Records
• The following records are kept on every student:
1. Cumulative Record K through 6
2. Registration Card updated annually or as needed
3. Emergency Information Card
4. Mississippi Health Board Compliance
• Parents are asked to notify the office regarding change of phone number, address, or other information
required by the school for parent contact.
• Teachers have access to student records as a valid and scientific approach to teaching and counseling.
• Our Lady of Fatima is in compliance with the Family Educational Rights and Privacy Act of 1974,
allowing parents access to their child’s records.
• Transfer of Records is by mail directly to the new school on receipt of a request from the new school.
• Cumulative records are filed in a locked, fireproof cabinet.
FINANCIAL POLICIES AND REGULATIONS
All FACTS Payments will begin in JULY school Year! Unless all fees are non-refundable – an exceptions
can be made for unexpected military transfers
Tuition is non-refundable after the first two weeks of each of the ten installment payments. All tuition is due
on the 5th or the 20th of each month. All payments must be submitted to FACTS Tuition Management Program
through automatic bank draft. All tuition and fees must be paid in full no later than April 30. Payments for
lunch, Child Care Program Fees, tuition/fees, etc. must be paid in full by the end of each billing month. If
Financial Debts: If the principal Report cards will be withheld if families have neglected paying tuition,
school fines, and school fees, without explanation, or without any financial arrangements with the principal.
Post-dated checks are not acceptable. Collection of unpaid fees will be conducted according to school
policies.
11

2019-2020 Tuition Schedule
Registration Fees
Paid Feb. 1 – April 30
Paid after May 1

$ 250.00 1st Child (PK‐6)
$ 300.00 1st Child (PK‐6)

K – 6 Tuition
10 Monthly Payments
August – May

$ 300.00 per family (PK‐6)
$ 350.00 per family (PK‐6)

*Active Parishioner Rate

Standard Rate

$ 411.00
$ 679.00
$ 874.00
$ 1,002.00

$ 569.00
$ 944.00
$ 1,230.00
$ 1,419.00

‐
‐
‐
‐

1 child
family (2)
family (3)
family (4)

Pre‐Kindergarten Tuition
Full Day Session

‐
‐
‐
‐

1 child
family (2)
family (3)
family (4)

½ Day Session
PK 3 Only

10 Monthly Payments

$ 550.00 per child (per month)

$ 327.00 per child (per month)

Full Day Session (7:30-5:00)
Two Days per week 7:30 – 2:30
Half Day Session (7:30 – 12:00)

Pre-K 2
$ 200.00 reg. fee/$ 50.00 supply fee
$ 100.00 reg. fee/$ 25.00 supply fee
$200.00 reg. fee/$50.00 supply fee

$ 616.00 per child (per month)
$ 260.00 per child (per month)
$450.00 per child (per month)

Annual Fees – All Students:
General Fees (non-refundable)
Booster Fees

$300.00 (school/book fees and supply fees – per student)
$350.00 (per family) (includes Tailgate Drawdown ticket)

Annual fees may be paid in one annual payment or in 10 monthly payments from August – May.
*Active Parishioner Rate requires:
1) Parents and students attend Mass every Sunday and Holy Days of Obligation throughout the entire year.
2) Make a weekly contribution of your desired amount to the church using the church envelopes.
3) Parents are asked to volunteer for a bingo assignment four times a year.
Age Requirements:

Kindergarten requirements: Children entering must be 5 years of age by September 1, 2019.
PK4: Children entering the 4‐year‐old program must be 4 by September 1, 2019.
PK3: Children entering the 3‐year‐old program must be 3 by September 1, 2019.
PK2: Children entering the 2-year-old program must be 2 by September 1, 2019.
Before & After School Extension Program
Fees:
Per Child
$3.50 per hour
Late Fees
$1.00 for every minute late after 5:30 pm closing.
Delinquent Fees
$5.00 for failure to make timely payments – two weeks past due.
Before & After School Care Extension Hours:
Before School Care is available from 6:30 am – 7:40 am
After School Care is available from 3:00 pm to 5:30 pm each afternoon.
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Additional Financial
Assistance available
through the church
application process.
K-6 grades only.
Applications are in
school office.

Discipline

Children merely want to know
where the boundaries lie and
who’s available to enforce them.”
-Dr. James Dobson
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Student Conduct and Discipline Plan
Our students are expected to behave in a manner consistent with their status as a student of Our Lady of Fatima
School. Student conduct must contribute to meeting the personal and academic needs of the student as well as
those of his/her classmates, and supporting the good name, reputation and integrity of our school. Discipline is
the process of training, teaching, and correcting students in order to help them accept responsibility for
their own actions.
Please know that Christ-like character is modeled by our faculty and staff on a daily basis. However, attending
a Catholic school does not take the place of the parents in training of the child. A parent, after all, is a child’s
first and most important teacher and role model. We are confident that when the parents and school work
together, it will only mean success for the child!
There are six basic convictions that our school attempts to instill in students. These convictions are respect for
God, respect for authority, respect for others, respect for self, respect for property, and respect for school rules.
Respect for God
We are a Catholic school, therefore we firmly believe that if you put God first, all other things will fall into
place. Students should strive to always show the utmost respect for God in all they think, do, and say. Students
are expected to behave reverently at in all religious aspects of our school day: including but not limited to mass,
during prayers in class, and during Religion class.
Respect for Authority
Respect for God leads to respect for authority. Students should always strive to show respect for their teachers
and all adults in authority.
Respect for Others
Jesus taught us that we should love others as we love ourselves. Students should act in a manner that
encourages and strengthens their neighbor not that hurts or degrades them. Kindness, honesty, and
trustworthiness are virtues that demonstrate respect for others, and these virtues are consistently encouraged at
our school.
Respect for Self
God created each of us in a different way. We are all special. If we respect ourselves, we use our unique gifts
and talents to be a blessing to others. Self-respect also includes making sure we are in proper uniform each day
and looking our best in order to be good representatives of our school.
Respect for Property
Students should demonstrate respect for all property, whether it be their own belongings or those of
another. Students who steal, vandalize or destroy school, teacher, or other student’s property will be promptly
disciplined
Respect for School Rules
Rules are necessary in order to have a peaceful, cooperative and enjoyable learning experience. Disrespect for
school rules disturbs the learning environment, and disciplinary action will be taken for those who choose to
continually break the rules.
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OLF Catholic School is considered a family. We work very hard to provide the highest level of academics and
to form intentional disciples of Jesus Christ. The education of a child is a partnership between parents and the
school. If, in the opinion of the school administration, that partnership is irreparably broken, parents may be
required to withdraw the child (ren) from our Catholic School. This conduct includes, but is not limited to:
physical behavior, social media activities, internet posts and interaction with local and national media. Social
media is not the appropriate forum and only serves to damage the school and the relationship between all
parties.

General School-Wide Expectations:
●
●
●
●
●
●
●
●
●
●

Come to school on time and be prepared to learn, bringing all materials necessary.
Remain quiet during direct instruction, pay attention, and be recognized to speak.
Participate in class discussions and activities.
Behave in a manner that does not disrupt the other students or the teacher.
Be respectful to all adults.
Be respectful to classmates.
Make quiet transitions in the hallways and walkways so as not to disturb other classes.
Use manners in the cafeteria and clean up after yourself.
Obey teacher’s playground rules.
Always do your best! Strive to follow our Falcon Focus each day!

Falcon Focus:
●
●
●
●

We will be kind
We will be respectful
We will be responsible
We will be held accountable

“Train up a child in the way he should go;
and when he is old he will not depart from it”.
-Proverbs 22:6
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Classroom Discipline Policy
It is necessary that rules and regulations are established for the safety and well-being of all students. At OLF
we have developed the following discipline plan with reasonable and necessary rules governing the behavior of
students in our school.
Teachers have the responsibility of maintaining a suitable environment for learning for all students. Students
have the responsibility to act within these discipline guidelines in order to develop the habits and skills that
make him/her own behavior. Rules and consequences should be clearly posted in each classroom and remain
visible for the entire school year.
1. Each teacher should follow their classroom rules and consequences. Teachers should notify parents if a
student is misbehaving continuously.
2. If a student repetitively disregards classroom rules and consequences, a discipline referral should be
completed and the student should be sent to the office with the form.
3. If a student commits an offense that is listed on or administrative discipline ladder, a discipline referral
should be completed and the student should be sent to the office with the form.
4. The discipline ladder will be followed by the administration and teacher will receive a copy of the
completed discipline referral form.

Discipline Policy
Each teacher has established a set of classroom rules and consequences. If these rules and consequences are
repetitively disregarded by a student, the student will be referred to the Administration and placed on the
discipline ladder. Any misbehavior listed under the offenses that require disciplinary action will be placed on
the appropriate step on the discipline ladder. The consequences for each action are listed below.
We have developed a set of rules and consequences for Pre-K3 – 1st grade students and a set of rules and
consequences for 2nd – 6th grade students. However, students in all grade levels must follow the rules of the
school and failure to do so can result in expulsion.
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Actions and Consequences
Children must learn that their actions have consequences. This is an important lesson they must learn in order
to one day become responsible adults. We have set our Discipline Policies based upon age- appropriate
expectations.

Pre-K3 -1st Grade Students
Actions
●
●
●
●
●
●
●
●
●
●

Consequences

Open defiance, disrespectful to a teacher, other adults or school authority
Disrupting Instructional Time
Inappropriate behavior in Mass
Inappropriate behavior in the hallway
Continuous failure to follow classroom or lunchroom rules
Running, pushing, yelling or horse play
Name-calling or showing disrespect to other students
Harassment, intimidation, or threatening of other students
Defacing or injuring property that belongs to the school
Profanity or vulgarity

Step 1
Step 1
Step 1
Step 1
Step 1
Step 1
Step 1
Step 2
Step 2

(to include acts, gestures, or symbols directed to another person)

Step 2

● Bullying in any form. Examples include:
Silent with the eyes, body language, verbal threats, written threats, etc.
● Physical abuse of a teacher or a student, such as biting, hitting, etc.

Step 2
Step 3

● Patterned misbehavior as determined by the Principal/Disciplinarian

Step 1-4

Any repeat offense will result in a student being placed on a higher step on the discipline ladder.

Actions and Consequences
Children must learn that their actions have consequences. This is an important lesson they must learn in order
to one day become responsible adults. We have set our Discipline Policies based upon age- appropriate
expectations.
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Consequences and Discipline Ladder:
Step 1: Parental Assistance Program. Contact parent and student conference with Administration. Discipline
Referral will be sent home by the Administration and should be signed by the parent and returned the following
day.
Step 2: Conference with the teacher, parent, Administration. A Discipline Referral will be sent home by the
Administration and should be signed by the parent and returned the following day.
Step 3: In School Suspension or Out of School Suspension (1-3 days as determined by the Administration).
A Discipline Referral will be sent home by the Administration and should be signed by the parent and returned
the following day.
Step 4: Expulsion. The discipline committee will convene to determine if a student’s actions warrant
expulsion.
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2nd – 6th Grade Students
Actions
●
●
●
●
●
●
●
●
●
●
●
●
●

Consequences
Step 1
Step 1
Step 1
Step 1
Step 1
Step 1
Step 1
Step 2
Step 2
Step 2
Step 2
Step 3

●
●
●
●
●

Open defiance, disrespectful to teacher or other adult school authority
Disrupting Instructional Time
Inappropriate behavior in Mass
Inappropriate behavior in the hallway
Continuous failure to follow classroom or lunchroom rules
Running, pushing, yelling or horse play
Name-calling or showing disrespect to other students
Leaving class without permission
Cheating on a test, school work or plagiarism
Defacing or injuring property that belongs to the school
Possession of unapproved electronic devices
Harassment, intimidation, or threatening of other students
Profanity or vulgarity (to include acts, gestures,
or symbols directed at another person
Bullying in any form: silent with the eyes, body language,
verbal threats, written threats, etc.
Physical abuse of a teacher or a student, such as biting, hitting, etc.
All cases of fighting at school or at school activities
Use or possession of dangerous objects
Use or possession of fireworks
Stealing

●
●
●
●
●
●

Leaving campus without permission
Possession of tobacco or tobacco related products
Use, sale or possession of drugs or alcohol on or near school grounds
Gang activity or association
Possession of a firearm or weapon
**Patterned misbehavior as determined by the Principal

Step 4
Step 5
Step 5
Step 5
Step 5
Step 1-5

●

Step 3
Step 3
Step 4
Step 4
Step 4
Step 4
Step 4

Ten Office Referrals – Recommended For Expulsion
ALL DISCIPLINARY ACTIONS ARE AT THE DISCRETION OF THE PRINCIPAL
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Consequences and Discipline Ladder:
Step 1: Parental Assistance Program. Contact parent and student conference with Administration. Removal
from the ladder if not referred to the office in 10 days.
Discipline Referral will be sent home by the Administration and should be signed by the parent and returned the
following day.
Step 2: Contact parent and After School Detention.
Removal from the ladder if not referred to the office in 15 days.
A Discipline Referral will be sent home by the Administration and should be signed by the parent and returned
the following day.
Step 3: Conference with parent, teacher, administrator, and In School Isolation. Removal from ladder if not
referred to the office in 20 days.
A Discipline Referral will be sent home by the Administration and should be signed by the parent and returned
the following day.
Step 4: In School Isolation or Out of School Suspension (1-3 days as determined by the Administration). A
Discipline Referral will be sent home by the Administration and should be signed by the parent and returned the
following day.
Step 5: Expulsion. The discipline committee will convene to determine if a student’s actions warrant
expulsion.
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Concern & Complaint Procedure:
Here at Our Lady of Fatima School, we firmly believe that we must work as a team--parents, teachers/principal,
and students--in order to provide the best learning environment for students. If you have a concern or
complaint, please follow these guidelines:
● Please express your concerns promptly, politely, and to the right person. Concerns about a particular
problem should be expressed first to the individual in question, and then, if necessary, through the
proper chain of command. The best way to contact a teacher is by emailing her and making her aware
of the issue, or calling the office to leave a message for her to call on her earliest planning time.
● Please do not broadcast the concern to others. Express your complaint only to the person or persons
who should hear it. Needless worry, hard feelings, and harm result when dissatisfactions are expressed
to others who are not directly involved.
● Please do not participate in complaints or concerns that you may overhear or be told by another if it does
not directly involve your child. See Proverbs 26:17. :)
● One of the most critical areas of parent/school communication involves “slanted news”-- information
you receive about school from your child, from only his/her perspective. Parents are encouraged to
carefully weigh comments made by their children regarding school events because, at some time or
another, most children will report events at school in a manner favorable to themselves and unfavorable
to others. This is completely natural behavior for children. In front of the child, the parent should
always support the school/teacher, even if what the child says is alarming or upsetting. Later, in
private, the parent should call the teacher or principal (whomever it involves) in order to get an accurate
view of the situation. We strongly encourage parents to get the full explanation of any “slanted news” a
child brings home. Many times things are cleared up instantly when you hear “the rest of the story”.

Fair Practice
For all other actions taken by the Principal or other Catholic School official, a parent/guardian of a currently
enrolled student may request in writing, within five (5) business days of the action, that the Diocesan
Superintendent of Schools act as a mediator between the School and the parent(s)/guardian(s) to resolve the
conflict. If, in the sole discretion of the Diocesan Superintendent of Schools, the matter is sufficiently serious,
he/she shall notify the school and the parent(s)/guardian(s) of his/her proposed mediation. Otherwise, he/she
will notify the parent(s)/guardian(s) that the request for mediation is denied.
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Explanation of Terms:
Parental Assistance Program
In order to monitor conduct and establish new behavioral patterns, parents/guardians of students who are having
serious disciplinary problems may be asked to schedule an appointment with the principal.
After-School Detention
When a student is required to report to detention after school, he/she will be given a minimum of one day’s
notice. Failure to report to detention or to behave appropriately during detention will result in two after-school
detentions being assigned. Failure to attend the two after-school detentions will result in the student being
moved to the next step on the disciplinary ladder.
In-School Isolation
Students assigned to in-school isolation are to report to the school office at 8:00 a.m. in school uniform and be
signed in by a parent/guardian. A substitute teacher must be hired at the expense of the parents at the cost of
$50.00 per day. Any student not signed in by 8:00 a.m. will be considered absent and appropriate consequences
assigned. Students will be engaged in labor concurrent with the offense and/or written assignments until 3:00
p.m. A parent/guardian must come into the office to sign out a student. The student must eat lunch in isolation
and will miss class activities such as art, music, computer, P. E. and recess. Commercial food may not be
brought in for lunch.
A student who behaves improperly or fails to attend in-school isolation without a written doctor’s excuse will
be assigned a one-day out-of-school suspension and moved to Step 3 on the discipline ladder. A substitute
teacher will be assigned to supervise in-school isolation, as needed.
Out-of-School Suspension
Students assigned an out-of-school suspension will receive a zero (0) for graded work missed during the
suspension time. However, students are required to complete classroom assignments missed during the
suspension. When the student returns to school, it shall be the responsibility to obtain missed assignments from
their teacher.
Expulsion
Upon receipt of a written notice of expulsion, the disciplined student, through his/her parent(s) or guardians(s),
shall have the right to submit a written request for appeal to the Diocesan School Advisory Board through the
office of the Superintendent of Schools, 1790 Popps Ferry Road, Biloxi, Ms., 39532, (fax 228-702-2135),
within five (5) business days of receipt of the notice. The written request should identify the student, the
relationship between the student and the person making the request, the Catholic School involved and the date
of the expulsion.
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Drug Free/Alcohol Free Environment

Governance No. 40 Handbook of Catholic School Policies Safety No. 3 Addendum
The schools of the Catholic Diocese of Biloxi are committed to doing whatever is necessary to ensure that
students, both at school and at school sponsored activities, enjoy a drug-free/alcohol-free environment. A copy of
the policy may be viewed in the principal’s office.

Cellular Phone Policy
Diocesan schools prohibit the use of all personal telecommunications phones, including cellular phones, by its
students during the school day. Some restrictions also apply to faculty. In general, the normal school day is defined
as starting in the morning hours and ending in the afternoon hours or earlier depending on the bell schedule. This
policy may apply to field trips, retreats and other activities at the discretion of the school administration. A copy
of the policy may be viewed in the principal’s office.
Accommodations: We understand there are special circumstances during which a student may genuinely need
access to his or her cell phone before or after school, and we are willing to work with you. *If a student needs to
have their cellular device before or after the school day, parents are required to obtain pre-approval from the
Principal. Please complete the proper paperwork for consideration of approval.
Otherwise, there are NO EXCEPTIONS to our policy. Cell Phones or any other electronic devices are NOT
allowed at school.
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Anti-Bullying Policy
OLF Elementary will follow the guidelines set in the Catholic Schools Handbook of Policies. We shall also
follow our school- wide policies and consequences set forth in this document.
HARASSMENT / BULLYING: STUDENTS – Governance No. 34

We will work with each other
We will work side by side
We will work with each other
We will work side by side
We will guard each one’s dignity
And save each one’s pride
And they’ll know we are Christians by our LOVE.
- “They Will Know We Are Christians by Our Love”
OLF Elementary will following guidelines set in the Catholic Schools Handbook of Policies.
HARASSMENT / BULLYING: STUDENTS – Governance No. 34

Definition of Bullying
Bullying is a pattern of aggressive, intentional or deliberately hostile behavior that occurs repeatedly and over
time. Bullying behaviors normally fall into three categories, physical, emotional, and verbal; and may include,
but are not limited to, intimidation, assault; extortion; oral or written threats; teasing; putdowns; name-calling;
threatening looks; gestures, or actions; rumors; false accusations; hazing, social isolation, and cyber-bullying.
The bullying of students at OLF does not follow our Falcon Focus, is strictly prohibited, and will not be
tolerated. Members of the OLF Community have the right to be members of a bully-free school. For the
purposes of our anti-bullying policy, “school” includes school buildings, school grounds, coming to and going
home from school, any school-sponsored social events, field trips, sporting events, and bus trips. Reported
incidents of bullying will be investigated promptly and thoroughly by school administration.
*Parents and Students: Please understand that we are taking this matter very seriously. We expect our teachers,
students and families to follow the Code of Christian Conduct and mirror the sentiments of Pope John Paul II;
“respect for life and community is at the heart of all Catholic education, not simply as a concept to be taught,
but as a reality to be lived.”
“Whatsoever you do to the least of my brothers, that you do unto me.”
-

Matthew 25:45
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Health and Safety
Emergency Information Card
At registration online information will be input complete with names, home addresses, business addresses, and
phone numbers of parents or guardians. We require the name and phone number of the hospital, a doctor, and
a contact person in case parent cannot be reached. Note is made of any unusual sickness together with
symptoms, procedures and parent signature. This is for the best understanding and care of the student. Parent
is asked to send changes of location, business or phone to the office if such occur.
Each student enrolled at Our Lady of Fatima School is covered through the Diocesan Insurance Accident Plan.
This plan covers only when students are on the school grounds or any school related activity off the property.
Sickness, Accidents, and Injuries
Parents will be notified immediately in case of accidents or injury to a student. A working arrangement should
be in place (a) with a medical doctor, and (b) for ambulance service.
An area in school or a health room is available for use as a sick room, while waiting for someone to come to
the school and pick up the sick child.
Communicable Diseases
Disease
Exclusion from School
Chicken Pox
7 days after eruption appears or until vesicle becomes dry
German Measles
4 days after onset of rash
Red Measles
7-10 days after onset of rash
Mumps
9 days after glands swell
Hepatitis
Clearance by Physician
Mononucleosis
Clearance by Physician
Pink Eye
Until under proper treatment
Impetigo
Until under proper treatment
Pediculosis (Lice)
Until all nits are gone (proof\
Ringworm
Until under proper treatment
Scabies
Until under proper treatment
Fever
Temperature free for 24 hours
Rota Virus
14 days
***The Principal may require a written note from the student’s family doctor or public health department for
a student returning to school after having communicable or infectious disease.

26

Child Abuse
State Law requires that:
• Any staff member who has cause to suspect or becomes aware of a case of battered, abused and/or neglect
child, should report the case to the principal of the school;
• The principal calls in the details to the County Welfare Department;
• The principal’s telephone call will be followed by a written report of the case.
Immunizations
In accordance with Mississippi State Law, all students in grades PK through twelve must be immunized against
measles, diphtheria, poliomyelitis, rubella, small pox, tetanus, and whooping cough. A Certificate of
Compliance must be filed with each student’s records K-6 and verified on the cumulative folder and permanent
school record.
Administration of Medication for Students
In order to protect the safety of each person in our school, we are asking that the following procedure be
followed whenever it is necessary that medication be administered at school.
•
•
•
•
•
•

A medication form must be completed prior to any medication administration. All medication (prescribed
medication as well as Tylenol/Aspirin, cough drops) must be brought to the school office in its original
container or in clearly marked container.
Students are never allowed to keep their own medication. All medication will be kept in the school office.
Inhalers for asthmatic students must be kept in the office. Inhalers must be clearly marked with the child’s
name.
School personnel will administer all medications, school secretary, administrator, and certified or noncertified staff members.
Parents/guardians are free to come to school to administer medication to their own child. We ask that they
report to the school office and the child will be called to the office to take the medication.
For medication that are to be administered for several days or on a daily basis for the entire year can have
one set of instructions on the insurance form for that period of time.

Fire Safety
• Every school should have a monthly fire drill. A record of the date of the drills and the amount of time
needed to evacuate the building must be kept on file.
• The local fire department may inspect the school as often as it deems necessary to eliminate fire hazards.
• Fire extinguishers should be placed in the school and inspected according to national and local fire
standards.
• Corrections and suggestions offered by the school’s insurance company should be complied with
immediately.
• Our Lady of Fatima has 8 fire drills and 2 tornado drills. A fire and tornado plan is on file. Evacuation
maps are on display in the hallways.
• Local police and fire departments provide safety programs for Fatima School.
• Classroom teachers explain and post safety regulations in their classroom.
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Child Safety
• All visitors and/or parents volunteers are asked to sign in at the office and wear a Visitor Badge during
their time on school grounds. Assemblies and all school activities may be an exception to this due to the
number of parents/guardians present.
• Any child arriving late at school should be signed in at the school office by an adult.
• Students leaving school before dismissal time must be checked out through the school office. The child
will only be released to someone listed on the family information card unless prior notification has taken
place. Proper identification may be requested.
• If a child is going home with another student, the school office must receive notification from the both
families.
• Parents/visitors will not be allowed to go to classrooms to deliver forgotten items to students.
• Because of the number of students remaining for after-school and concerns for safety, students and adults
needing to retrieve items from the classrooms after dismissal time must receive permission to do so from
the principal or, in her absence, from adults in the After-school program.
Civil Defense
• The school should designate a shelter area(s) in the building to accommodate all students. Civil Defense
authorities should be asked to inspect these areas and to advise on their Civil defense suitability.
• The school is required to conduct shelter drills according to school board policy.
• The regular school signaling system may be used to indicate when shelter drills are to be held; however,
the alarm, which signals these drills should be of the different type from that used for fire drills.
• All procedures for hurricane evacuation, tornado shelter, and flooding and bomb threats should be carefully
developed and carried out in accord with safety regulations. These procedures must be on file and reviewed
annually.
• A weather monitor is located in the school office.
• Train Spill Drill Procedures:
• Our Lady of Fatima School’s proximity to an active railroad track makes it necessary to plan for the
evacuation of students.
1. The school will be notified of a train spill by the Biloxi Civil Defense Office and Police
Department.
2. Signal for school evacuation will be a constant ringing of bell.
3. Students will exit the building by using fire drill exits accompanied by teacher with roll book.
4. Teachers and students will proceed in staff cars and the school bus to a designated off site area.
Unless otherwise determined by authorities we will transport students to St. Patrick’s High School.
5. Parents will be notified through School Reach message, WLOX-TV or radio.
Parents will go directly to the designated area to pick up their child. They will not go to the school.
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Evacuation
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On Site Structure Evacuation

When a threat is determined for a campus structure or structures that warrants removal of occupants, staff personnel
shall initiate and evacuation in accordance to these steps:
1.
2.
3.
4.
5.
6.
7.
8.

Make sure all occupants can hear and understand your instructions.
Make sure all occupants are responding to your directions.
Make sure all occupants know the route and rally location.
Make sure all occupants exit the structure.
The last person leaving a structure should be a staff member.
Staff should closely monitor the movement of the students.
All staff should insure by headcount that all persons are out and accounted for.
The evacuation and headcount should be communicated to the Principal.

Off-Site Structure Evacuation

When a threat is determined for a campus structure or structure that warrants removal of occupants from the
structure and campus property, staff personnel shall initiate and evacuation in accordance to these steps:
1.
2.
3.
4.
5.
6.
7.
8.

Make sure all occupants can hear and understand your instructions.
Make sure all occupants are responding to your directions.
Make sure all occupants know the route and rally location.
Make sure all occupants exit the structure.
The last person leaving a structure should be a staff member.
Staff should closely monitor the movement of the students.
All staff should insure by headcount that all persons are out and accounted for.
The evacuation and headcount should be communicated to the Principal.

Routes and Rally Locations
Driving directions to 18300 St Patrick Rd, Biloxi, MS 39532
320 Jim Money Rd
Biloxi, MS 39531
1. Head south on Jim Money Rd
2. Turn left onto Pass Rd
3. Turn right onto Rodenberg Ave
4. Take the 3rd left onto Beach Blvd
5. Merge onto I-110 N/MS-15 N via the ramp to I-10
6. Continue onto MS-15 N
7. Continue onto MS-67 N
8. Turn right
9. Turn left
18300 St Patrick Rd
Biloxi, MS 39532

If the Crisis is near the area indicated above in the directions, we will resort to alternate routes via Popps Ferry Road
to I-10 then 605 or Pass Road to Highway 605 to St. Patrick’s High School. We will notify the Diocese Office of
Education for assistance at St. Patrick’s and for submit news releases.
*Transportation plan filed in school office
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TRAFFIC PATTERNS
Our Lady of Fatima School will follow the Traffic Pattern observe in the morning and afternoon
(6:30 a.m. – 5:30 p.m.)
For the Safety of ALL children and adults,
• PLEASE DO NOT USE CELL PHONES WHILE IN THE TRAFFIC LANES!
•

TEACHERS ARE ON DUTY FROM 7:40 A.M. UNTIL 8:00 A.M.

In the morning, we are using only one entrance. Please do not drop your child off at any time in the
south parking lot. We have no employee on duty.
MORNING DROP OFF, GRADES PreK3-6: Everyone will enter at the NORTH entrance
on Jim Money Road. We have four lanes and all PK3, PK4, K should be in the lane nearest the building.
YOU MAY PARK WEST OF MONICA HALL IT WILL NOT OBSTRUCT THE FLOW
OF DROP TRAFFIC. IF YOU NEED TO VISIT THE OFFICE PLEASE PARK IN THIS AREA.
FLOW: In 3 traffic lanes marked with yellow lines. The fourth lane (closest to the road) is a pass through
lane.
Please exit the parking lot from the south driveway.
EXIT: Signal left or right as you exit to Jim Money Road for all grades.
COOPERATION: Parents please remain in your car. Children are forbidden to leave the supervised line
until their car reaches the Front Loading Line. This applies to the morning and evening traffic. Please use
all lanes except the lane closest to Jim Money Road during morning and evening traffic. Please refrain from
Cell phone conversations during this time.
AFTERNOON DISMISSAL
Pk3, Pk4, K, 1st grade students and older siblings will dismiss in front of the north building.
2nd, 3rd, 4th, 5th, 6th will dismiss in front of the main (south) building.
Both south and north entrances and exits may be used. Parents should stay in the car until you get to the
front of the pick-up line and your child will be dismissed to your car. Please refrain from using cell phones
during pick up times.
DO NOT LEAVE A PARKED CAR IN THE TRAFFIC LANES AT ANY TIME.
DO NOT PARK IN FRONT OF THE SCHOOL ENTRANCE AT ANY TIME.
PARKING AREA: Parking is available at the church area for anyone wishing to walk to the school area
to pick-up your child.
HANDICAP PARKING AREAS are available in the front parking lot of the school near Monica Hall.
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Release of Students from School. We ask that we do not have checkouts after 2:30. The office becomes
very busy with normal dismissal activity. All checkouts must be prior to 2:30
• A student is never released without an explicit written request from the parent or guardian.
• Students must be “signed out” in the school office by the parent or identifiable person with parent
permission.
• Parents may not interrupt classroom work to collect children, to drop them off, or to deliver messages.
• A student who leaves the school grounds without permission will be suspended.
• Parents are asked to avoid or keep to a minimum medical, dental, or other outside appointments during
school hours.
Student Activities Outside of School Hours
Parents are encouraged to be involved in their children’s activities, which help them to develop socially,
physically, and creatively under proper adult supervision.
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MORNING/AFTER CHILD CARE PROGRAM POLICY
Time of Operation
Our Lady of Fatima School Morning Care Program (6:30 a.m.-7:40 a.m.) and After School Care will begin at
dismissal of regular school hours and continues until 5:30 p.m. for Prek3 through Grade 6. No weekend
childcare will be provided.
Please note: Any child left on school grounds before 7:40 a.m. must go to the Morning Care program.
(This is a safety precaution – There are no teachers on duty at that time)
•
•

All children entering Morning Care Program MUST BE ESCORTED INTO THE CAFETERIA BY
THE PARENT OR GUARDIAN.
There will be no After Child Care on the days before holiday vacations and the last day of school.

Snack & Milk
After Care snacks are provided to the children attending After School Care by the National Child of Nutrition
Program.
Payment of Fees/Billing System
Fees will be paid monthly. Some fees other than tuition will be billed and paid monthly. FACTS Management
will collect these fees each month. All families will be enrolled in FACTS Management for incidental fees.
These fees will include Morning Care and After Care, yearbook, and any other fees indicated on the form for
enrollment. We can add fees upon your request. Rates are $3.50 per hour per child or a fixed rate of $60.00
per week for both services. We will notify you of the amount to be deducted with the FACTS Management
System.
Before & After School Extension Program
Fees:
Per Child
$3.50 per hour
Late Fees
$1.00 for every minute late after 5:30 pm closing.
Delinquent Fees$5.00 for failure to make timely payments – two weeks past due.
FACTS Management deductions for Morning Care and/or After Care. Must be deducted through this
service to receive the discounts
Per Child (both services)
$60.00 per week
Per Child (Morning Care Only)
$17.50 per week
Per Child (After Care Only)
$43.50 per week

Before & After School Care Extension Hours:
Before School Care is available from 6:30 am – 7:40 am and After School Care is available from 3:00 pm
to 5:30 pm each afternoon.
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Age Requirements:
Kindergarten requirements: Children entering must be 5 years of age by September 1, 2018.
PK4: Children entering the 4‐year‐old program must be 4 by September 1, 2018.
PK3: Children entering the 3‐year‐old program must be 3 by Septmeber1, 2018

Late Pick-Up
Any child left after 5:30 p.m. closing will be charged $1.00 per minute for every minute you are late after 5:30
p.m. If late pick up fees are not paid, your childcare privileges will be suspended.
Payments
Checks are to be made payable to “Our Lady of Fatima.” No refunds will be made.
Lunch fees, field trip fees, Morning Care and After Child Care Program fees,
The Our Lady of Fatima School Morning/After Child Care Program will begin on Monday, August 07, 2017.
The program will consist of supervised play, snack time, homework time, and enrichment activities.
Morning Care Location
6:15 a.m. – 7:40 a.m.
Prk3 – 6th grade

Cafeteria

After Care Locations
2:50 – 5:30

Cafeteria, Outdoor areas, PK3 classroom

All age groups will be separated in the cafeteria for the first hour. Snack and recess will be the first rotation
of After Care for all children. Pk3 –K will be in the PK-3 classroom, 1- 6 will separate within the room. We
will use the Cafeteria for after care and morning care.
After Care will have homework time, outside play time, and relax time. We will have rules and consequences
for these activity times. Failure to follow these guidelines will result in disciplinary actions or possible removal
from the program. Guidelines will be posted and copies given to the parents at the beginning of the student’s
enrollment in the program.
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Cafeteria
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LUNCH SERVICE
Lunch Service will be operated through the school cafeteria. Conditions will be in compliance with state food and
health requirements. We do participate in the National School Lunch Program.
Commercial foods (fast foods) will not be allowed to be brought into the cafeteria for the children. No soft
drinks allowed at any time. We will send home a month invoice of the cafeteria charges. These amounts
must be satisfied each month. WE will not allow an accumulation of charges to increase. Please help us to
keep the cost of the cafeteria to a minimum.
Lunches will cost $3.50. You may purchase an additional drink at .50. To keep food cost and waste down we
must follow a few simple rules. All lunches must be paid for by the month. You may also pay by the year. If
you decide to pay by the year, the amount would be $630.00. At the end of the year, if you have an excess remaining
we will remit the money or place in the account for the next school year. Lunch fees must be paid in cash, check,
or credit card in the office.
Charging is not allowed. If you charge one day and do not pay on the following day, you may not charge again
until it is paid.
Charging of extra food items will not be allowed.
New state healthy menu rules will not allow cupcakes and such food items to be placed in the cafeteria to be
distributed to celebrate birthdays. Please consult with the teacher for recommendations on celebrations.
A monthly menu is given to each student. Please read it for important information.
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All students are expected to be in uniform to be neat and clean in person, in dress and in their belongings.
K-6th Boys:
Shirts: White knit shirt with school crest (knit shirt must be tucked into pants and shorts
In cold weather, a solid White or navy long sleeve t-shirt may be worn under the uniform shirt.
(No writing or graphics allowed)
Pants: Long Navy uniform pants. NO SWEATPANTS!
Shorts: Navy uniform knee-length walking shorts.
Sweater: Navy or white, black, gray sweatshirt or light weight jacket plain or with school crest
Shoes: Athletic shoes. No cleats, sandals, boots or flip-flops are to be worn.
Socks: Solid White, Black, Navy, or Gray socks any type, NO PATTERN SOCKS.
K-6th Girls:
Shirt: White knit shirt with emblem (knit shirt must be tucked into pants or shorts
In cold weather a solid White or navy long sleeve t-shirt may be worn under the uniform shirt.
(No writing or Graphics allowed)
Shorts: Navy uniform knee length walking shorts.
Skorts: Plaid knee-length skorts or Plaid#57 4-box pleat skirt
(4 box pleat skirts will be allowed with solid navy shorts under).
Pants: Navy long uniform pants. NO SWEATPANTS! NO YOGA LEGGINGS!
Sweater: Navy, white, black or gray sweatshirt or light weight jacket plain or with school crest.
Shoes: Athletic shoes. No cleats, sandals, boots or flip-flops are to be worn.
Socks: Solid White, Black, Navy, or Gray socks any type. In cold weather, navy or white tights may be
worn under the Skort/skirt. NO LEGGINGS, NO YOGA PANTS, NO PATTERN SOCKS OR TIGHTS.
PK3 – PK4
Shirts: Navy blue Falcon Pre-k t-shirts. (Should be purchased in the office)This will be the last year to wear
the old PK t-shirts. Regular Falcon t-shirts are the uniform shirt to Pre-k for this year.
Girls or Boys Pants: Long or short navy pants
Girls: Plaid skorts, navy or plaid jumpers with navy shorts underneath.
Shoes: Athletic shoes (preferably Velcro closures)
Socks: Solid white or navy
Miscellaneous Dress Code Regulations
• No make-up.
• Hair cannot impair or obstruct vision. No long hair on males (bangs at least 1/2 inch above eye brows) Hair
cannot touch ears or collars.
• No boys hair growing over ears or touching collars
• No earrings on males.
• No dangling earrings, posts only for girls. (no hoops). No bracelets, no Apple Watches, Fitbits, etc.
• No jewelry, except religious medals, crosses or chain.
• No coats to be worn in class. Uniform sweatshirt or light weight jacket in navy, black or white only (with
Fatima or with no logo) Other school logo’s not acceptable.
• No sweatpants may be worn under the uniform.
• No jeans under uniform, colored socks, fad clothes, buttons, bead, etc.
• No boots, sandals, or flip flops.
• NO ATHLETIC SHORTS. ALL SHORTS MUST BE 2”ABOVE THE KNEE!
• No fad haircuts (rat tails, spike, colored, hair wraps, beaded hair wraps etc.)
• No body piercing.
• NO GUM!
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STREET CLOTHES DAY DRESS CODE – All above apply for street clothes day as well as:
Fingertip length shorts/dresses (no short-shorts)
No spaghetti straps or tank top. (must be 2”shoulder coverage)
No flip-flops, sandals or crocs
No inappropriate t-shirt graphics
DRESS CODE VIOLATION: One dress code violation will be sent home for parent signature. Parents will be
called to bring the needed item(s).
The second violation student will sit out at recess.
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Our Lady of Fatima School follows Mississippi Standards for Accreditation of Elementary and Secondary schools,
and Southern Association of Colleges and Schools.
Curriculum is a total body of services to the school that affects each student spiritually, physically, intellectually,
culturally, socially, and emotionally.
The primary goal of the curriculum is to provide those learning experiences most conducive to inculcating in students
virtues, knowledge, understanding and skill necessary for the student’s spiritual, intellectual, social, cultural, and
physical development in keeping with the state philosophy of the school, school policy and appropriate standards of
Non-Public School.
Textbooks:
Religion (K-6)
Reading/Lang. Arts
Math
Science
Social Studies
Handwriting
PK3 & PK4 Religion
PK 3 & PK4 Reading
Kindergarten Reading

We Believe
Journeys
Excel Math K – 6th
Saxon Math

William H. Sadlier Publishers,
Houghton Mifflin, Harcourt Publisher,
Excel Publishing
Houghton Mifflin, Harcourt Publisher,

Science Fusion
Studies Weekly
Writing Our Catholic Faith

Houghton, Mifflin, Harcourt Science
Studies Weekly/Scholastic News
Universal Publishers,

Seeds
Little Treasures
Treasures

Pflaum
MacMillan-McGraw Publishers,
MacMillan-McGraw Publishers,

STATE TEXT BOOKS
House Bill No. 4 provides financial assistance for exceptional students (those with learning disabilities) attending
private and parochial schools.
A book bag is essential if books are to be maintained as required by state and school. The teacher may refuse to
allow books out of the room unless the students have a satchel. Parents are asked to cover state books. Do not put
tape on the state book surfaces – use tape on the covers only.
Field Trips:
Field Trips are approved as part of the extension or enrichment of the curriculum. They must have an
educational objective. Field trips are a privilege and students are expected to demonstrate appropriate
behavior. Written parental permission is essential for all field trips. The school provides permission forms
giving necessary information and requiring parent signatures. Provision is made for children not allowed to
go.

43

1st - 6th Grades
A
Reading, Math, Science, 93-100 A (4.0)
S.Studies,
92-90 A- (3.5)
Religion
K-6
Art, Music, Computer, PE,
STREAM
1st – 6th
Handwriting

89-85
84-80

B
B
(3.0)
B- (2.5)

C
79-75 C

D
F
(2.0) 74-70 D (1.0) 69& below

E
100-90

G
89-90

S
79-75

N
74-70

U
69& below

E
100-90

G
89-90

S
79-75

N
74-70

U
69& below

HONORS
Honor Roll:
Highest Honors - All A’s and All E’s on academic grades and specialty grades
First Honors – All A’s (A- 92-90 is not a first honors)
Second Honors – All A’s and B’s
(1) Presidential Extraordinary Award (6th grade only) the students who have shown exceptional
progress to achieve academic excellence in grades 4-6.
Citizenship Award: A quarterly award given to students in each class. The award is given to the
students who exemplify model behavior, which requires cooperation in the areas below, but are not
limited to school and classroom rules and school and personal responsibilities, i.e.….library books
(care and handling,) assignments, neatness in person, work, and materials.
Citizenship and Religion – Students are awarded Terrific Kids Award after the school mass on the last
Thursday of each month. These awards should be based on the following:
τ Demonstrates true Christian values
τ Follows classroom and school rules
τ Treats others and all property with respect
τ Shows good manners
τ Supports all school activities
τ Shows good school spirit and civic spirit
INSTRUCTION, REPORTS, SCHEDULES, ACCELERATED READER
Calendar:
The basic school calendar is approved by the Diocese, State Department of Education and OLF School
Advisory Council. It is made available to parents. A copy is included in this handbook can be found on the
app, and on our website.
School Day:
The length of the school day is in accord with accreditation standards. At OLF school begins for PK-3 through
6th grade at 8:00 a.m. and ends at 2:50 p.m. each day. There are breaks for recess and lunch.
Extra-Curricular Activities and Team Sports
Any students representing the school in extra-curricular activities are a reflection of Our Lady of Fatima
Elementary. At all times they are to conduct themselves as good Christian boys and girls. The first
priority at our school is Catholic education. Academic grades should not suffer as a result of extra-curricular
activities. At no time are these activities an excuse from homework assignments.
For each Sport and Extra-curricular activity the student will need to obtain a letter of recommendation from two
teachers. The forms may be obtained from the Director of Athletics. All students must maintain a letter grade of C or
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higher to participate and continue to participate in any activity. If a student is active in a sport or activity and exhibits
behavior that results in an office referral, this will result in removal from the sports team or from specific games. This will
be determined by the teacher, disciplinarian, and principal.

Testing:
•
•
•
•

Standardized testing is provided annually in grades second - sixth.
Teacher made tests and curriculum-generated tests are a regular part of classroom teaching.
Students are continuously evaluated using a variety of instruments in an effort to provide the skills needed
to gain success.
Parents on request may see all test results.

ACCELERATED READER
A committee has been formed to make revisions and system improvements to our current AR Program
in order to make it more effective for students and teachers in the upcoming year.
Our Accelerated Reading Committee includes: Mrs. Hahn, Mrs. Delcambre,, Mrs. Spires,
Ms. Proctor, Miss Saucier
Accelerated Reader is a progress monitoring and personalized practice tool that will be used with any
core reading curriculum. It supports direct, explicit, systematic reading instruction. Accelerated Reader
enables guided independent reading practice, which has been shown to improve growth for all students. AR
assesses whether students have read books or selections of text and indicates the extent to which they
comprehended what they have read.
The committees’ revisions and guidelines will reflect an incentive based program.
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Our Lady of Fatima School Promotion and Retention Policy
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GUIDELINES FOR RETENTION OF STUDENTS:
The teacher, in consultation with the principal and parents, makes recommendation for retention of a student. The teacher
will consult with the parents or guardians as soon as possible, but definitely by the end of the first semester. A written
record of this conference will be filed. A follow –up conference shall be held prior to the final decision with respect to
retention. This decision is based on the total evaluation of a student’s growth in all areas of development as well as
satisfactory achievement of the minimum standards. In all cases, the decision for retention rests with the principal.
Student must be working on grade level and passed 4 of 5 subject areas as mentioned on the previous page.

CLASSROOM PARTIES
Classroom Parties:
• Christmas Our one major party of the year. The room mothers are in charge of arranging the party
with the teacher’s approval.
• Valentine’s Day Treats only. No formal party. The children bring valentines to
exchange and the room mothers may arrange to have a small treat sent.
• Birthday Parties- If you would like to send cookies or cupcakes for a birthday treat, please
coordinate this with the classroom teacher. It is very important that if you send birthday invitations
to be given out at school by your child, you send an invitation to every child in the class. Or, you can
send to all of the girls or all of the boys. If you choose to only send a limited amount please mail
them.
• Flower, balloon, bouquets etc.…. delivered to the office will be given to the student at the end of the
school day.
PLEASE DO NOT SEND LIMOSINES TO THE SCHOOL TO PICK UP CHILDREN FOR
PARTIES, ETC…. We reserve this privilege for the sixth graders after their promotion mass.

47

Parent
Involvement
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OUR LADY OF FATIMA ELEMENTARY SCHOOL
PARENTAL INVOLVEMENT POLICY
Our Lady of Fatima Elementary School firmly believes that the future success of the children in our school depends on the
commitment and effort put forth by students, parents, and the staff working in harmony to assist all students to reach his/her full
potential.

*Inspiring each student to become a problem solver, lifelong learner, and a productive member of society.
*Creating awareness about educational programs and issues.
*Fostering cooperation among school personnel, parents, students, and community
members.
*Assuring a climate of respect and valuing of the diversity of our community.
*Empowering all parents and students to be involved in achieving common goals.
*Fostering of communication and involvement activities which will ensure that all
families have the knowledge to become active, effective participants in the education of
their children.
*Working toward the equal involvement of parents and educators in decision making and
the active involvement of students in decision making.
*Supporting the cooperation among families, schools, and agencies to provide
coordinated support and service to children and their families.
*Supporting the school in helping to provide a safe and healthy environment for our
students.
The following groups of parents and grandparents foster these values and work together to provide the
very best educational experience for our students. They welcome and encourage new members at all
times. Please come and join in the fun!
PTO – President – Crystal Felsher
Men’s Club – President – Kevin Felsher
Grandparent’s Club – Chairperson- Alice Mandal
Development Committee – President – Rob Myers
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Internet Usage

50

Internet Usage
Internet Acceptable Use Policy
Our Lady of Fatima School provides access to the Internet for students, faculty, and staff. Students must have
permission from at least one of their parents and/or guardians to access the Internet at school.
The use of the Internet is a privilege, not a right, and inappropriate use will result in the cancellation of those
privileges and/or disciplinary actions by the school. A student or employee’s use of the Internet must be in
support of education and research and consistent with educational objectives of Our Lady of Fatima School.
In addition, the student or employee accessing the Internet from a school site is responsible for all online
activities, which take place through the use of his or her account. Neither students nor employee have the right
of privacy when accessing the Internet through their school.
The following actions are unacceptable uses of the Internet:
• Using impolite, abusive, or otherwise objectionable language in either public or private messages.
• Placing unlawful information on the Internet
• Using the Internet for non-school related activities
• Accessing and using “chat rooms” or “newsgroups”
• Sending messages that are likely to result in the loss of the recipients’ work or systems
• Sending chain letters or pyramid schemes to lists of names or individuals and otherwise interfere with the
work of others
• Using the Internet for commercial purposes
• Using the Internet for Political Lobbying
• Changing any computer file that does not belong to the user sending or receiving copyrighted materials
without permission
• Knowingly giving one’s password to others
• Using another person’s password
• Using the Internet access for sending or retrieving pornographic materials, inappropriate text files, or files
dangerous to the integrity of the network.

All staff members are agents of the Catholic School. To safeguard the staff and students of
OLF all electronic communications (social networking, texting and emailing) should not
occur between the staff and students. All communications must be able to be tracked by
school administration.
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We have read and understand the Student Handbook for the 2019-2020 school year.
We have discussed this book and the contents with my child/children.
Signed
Parent signature
Student signature
Date
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AUTHORIZATION TO DISSEMINATE AND UTILIZE INFRMATION AND WAIVER OF REMUNERATION AND OF LIABILITY 2018-2019
I hereby grant
Our Lady of Fatima Elementary
School the right to obtain, disseminate and utilize
the following listed information pertaining to my child/children,
, and
, without cost, remuneration, royalty fee or expense, on its web site,
and without further notice:
1.

Photographic images, video images or similar technology which may affect a visual representation of my child/children
including candid images (ex. Classroom pictures, cafeteria, sporting events, and any other activities in the name of Our Lady
of Fatima Elementary) taken during school hours and at school functions;

2.

Audio or digitally reproduced, taped and other vocal reproductions and representations of my child/children’s voice;

3.

Honor roll lists containing my child/children’s name in conjunction therewith;

4.

Citizenship, religious and other awards received by my child/children as judged appropriate for inclusion in the sole
discretion of the school;

5.

Samples of my child/children’s work (ex. art, essays, etc.);

6.

The school newsletter with any references made to my child/children or his/her class activities;

7.

Student phone numbers and addresses given to room parents and parents of classmates in order to organize school
projects, birthday parties and other events.
I understand that no photographic or visual reproduction of my child appearing on the school’s website/homepage will
identify my child/children by name. I understand that all images, reproductions, content or other information which is hereby
authorized to be utilized shall become the property of the school, to be used as deemed appropriate in its sole discretion,
without royalty payments, fees or remuneration of any kind.

Further, I waive and release any claims for damages or liability against the school, its related parishes or the Catholic Diocese of
Biloxi, which I may now have or may have in the future, arising out of or in any way connected with the reproduction, use and
dissemination of the above authorized information on my child/children upon the aforementioned website/homepage.

Parent/Guardian

Date
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Wavier of Liability
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