LIBRARY HANDBOOK

Welcome to the OLF School Library!

Welcome to the OLF Library! Our library is a vibrant part of our school community, designed to support your academic
journey and nurture a love of reading and learning. This handbook will guide you through our library policies,
procedures, and the resources available to you.

Library Mission Statement

Our mission is to provide a welcoming and inclusive environment where students can explore, discover, and grow
intellectually and spiritually. We aim to support the educational goals of our school while fostering a love for reading that
reflects our Catholic values.

Library Hours

e Monday, Wednesday and Thursday (Closed: Tuesday/Friday)
e Lunch Hours: 11:00-12:00

e Special Library Events: Scholastic Book Fair (in the Spring, dates will be announced closer to time!)

Library Staff

e Librarian: Elizabeth Moffett
e Library Assistant: Meredith Downs

Please feel free to approach either of us with questions or for assistance! We are happy to help!

Library Policies

1. Borrowing Books
e Eligibility: All students are eligible to borrow books.

e Loan Period: Books can be borrowed for 2 weeks.
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e Renewals: Books may be renewed if no holds are placed on them.

e Limit: Students may borrow up to 2 books at a time. (Please talk to Mrs. Beth or Mrs. Meredith if you child needs
more than 2 books at a time and we will do our best to accommodate!)

e Returns: Please return books on time to avoid overdue fines.
2. Overdue Books
e Fines: 25 cents per day
e Lost or Damaged Books: Students are responsible for the replacement cost of lost or damaged books.
3. Conduct
e Respect: Treat all library materials and spaces with care.
e Quiet: Maintain a quiet environment to respect others who are studying.
e Food and Drink: No food or drinks are allowed in the library.
4. Use of Computers
e Purpose: Computers are available for research and educational use.
¢ Time Limit: 10 minutes

e Supervision: All computer use is monitored by library staff and GoGuardian.

Library Resources

1. Books
Our collection includes:
¢ Fiction: A range of genres to enjoy.
e Non-Fiction: Educational resources and reference materials.
e Religious: Books that support our Catholic faith and values.
2. Digital Resources
e Online Catalog: Search for books and resources via Magnolia and Follett/Destiny.
e eBooks and Audiobooks: We are hoping to get this capability in the future! Stay tuned!
e Educational Websites:
- World Book Online - SunHerald Newspaper Online
- National Geographic Kids - MAGNOLIA
- Accelerated Reader
3. Special Collections

e Saints and Virtues: Books that highlight the lives of saints and Catholic virtues.
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¢ Holiday and Seasonal: Books related to various holidays and liturgical seasons.

Programs and Events

e Reading Challenges: Students will participate in the Accelerated Reading program and reading challenges
throughout the year.

e Book Related Events: TBD! Please refer to weekly newsletter and DOJO to be kept up to date on these events.

e Story Time: Weekly story sessions for younger students.

Parental Involvement

Parents are encouraged to:
e Volunteer: Assist with library activities and events.
e Support: Encourage regular reading habits at home.

e Communicate: Share feedback and suggestions with the library staff.

Contact Information

For any inquiries or further assistance, please contact us:

e Email: emoffett@olfschool.org or mdowns@olfschool.org

e Location: North Building of Our Lady of Fatima Elementary
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